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available for inspection at each estab-
lishment within 6 working days after
receiving information that a record-
able case has occurred, a supple-
mentary record for each occupational
injury or illness for that establish-
ment. The record shall be completed in
the detail prescribed in the instruc-
tions accompanying Occupational Safe-
ty and Health Administration Form
OSHA No. 101. Workmen’s compensa-
tion, insurance, or other reports are ac-
ceptable alternative records if they
contain the information required by
Form OSHA No. 101. If no acceptable
alternative record is maintained for
other purposes, Form OSHA No. 101
shall be used or the necessary informa-
tion shall be otherwise maintained.

[37 FR 736, Jan. 18, 1972, as amended at 47 FR
145, Jan. 5, 1982; 62 FR 44552, Aug. 22, 1997]

§ 1904.5 Annual summary.
(a) Each employer shall post an an-

nual summary of occupational injuries
and illnesses for each establishment.
This summary shall consist of a copy
of the year’s totals from the form
OSHA No. 200 and the following infor-
mation from that form: Calendar year
covered, company Name establishment
name, establishment address, certifi-
cation signature, title, and date. A
form OSHA No. 200 shall be used in pre-
senting the summary. If no injuries or
illnesses occurred in the year, zeros
must be entered on the totals line, and
the form must be posted.

(b) The summary shall be completed
by February 1 beginning with calendar
year 1979. The summary of 1977 cal-
endar year’s occupational injuries and
illnesses shall be posted on form OSHA
No. 102.

(c) Each employer, or the officer or
employee of the employer who super-
vises the preparation of the log and
summary of occupational injuries and
illnesses, shall certify that the annual
summary of occupational injuries and
illnesses is true and complete. The cer-
tification shall be accomplished by
affixing the signature of the employer,
or the officer or employer who super-
vises the preparation of the annual
summary of occupational injuries and
illnesses, at the bottom of the last page
of the log and summary or by append-
ing a separate statement to the log and

summary certifying that the summary
is true and complete.

(d)(1) Each employer shall post a
copy of the establishment’s summary
in each establishment in the same
manner that notices are required to be
posted under § 1903.2(a)(1) of this chap-
ter. The summary covering the pre-
vious calendar year shall be posted no
later than February 1, and shall remain
in place until March 1. For employees
who do not primarily report or work at
a single establishment, or who do not
report to any fixed establishment on a
regular basis, employers shall satisfy
this posting requirement by presenting
or mailing a copy of the summary dur-
ing the month of February of the fol-
lowing year to each such employee who
receives pay during that month. For
multi-establishment employers where
operations have closed down in some
establishments during the calendar
year, it will not be necessary to post
summaries for those establishments.

(2) A failure to post a copy of the es-
tablishment’s annual summary may re-
sult in the issuance of citations and as-
sessment of penalties pursuant to sec-
tions 9 and 17 of the Act.

[37 FR 736, Jan. 18, 1972, as amended at 42 FR
65165, Dec. 30, 1977; 47 FR 145, Jan. 5, 1982; 62
FR 44552, Aug. 22, 1997]

§ 1904.6 Retention of records.
Records provided for in §§1904.2,

1904.4, and 1904.5 (including form OSHA
No. 200 and its predecessor forms OSHA
No. 100 and OSHA No. 102) shall be re-
tained in each establishment for 5
years following the end of the year to
which they relate.

[42 FR 65166, Dec. 30, 1977, as amended at 47
FR 145, Jan. 5, 1982; 47 FR 14706, Apr. 6, 1982;
62 FR 44552, Aug. 22, 1997]

§ 1904.7 Access to records.
(a) Each employer shall provide, upon

request, records provided for in
§§ 1904.2, 1904.4, and 1904.5, for inspec-
tion and copying by any representative
of the Secretary of Labor for the pur-
pose of carrying out the provisions of
the act, and by representatives of the
Secretary of Health, Education, and
Welfare during any investigation under
section 20(b) of the act, or by any rep-
resentative of a State accorded juris-
diction for occupational safety and
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health inspections or for statistical
compilation under sections 18 and 24 of
the act.

(b)(1) The log and summary of all re-
cordable occupational injuries and ill-
nesses (OSHA No. 200) (the log) pro-
vided for in § 1904.2 shall, upon request,
be made available by the employer to
any employee, former employee, and to
their representatives for examination
and copying in a reasonable manner
and at reasonable times. The employee,
former employee, and their representa-
tives shall have access to the log for
any establishment in which the em-
ployee is or has been employed.

(2) Nothing in this section shall be
deemed to preclude employees and em-
ployee representatives from collec-
tively bargaining to obtain access to
information relating to occupational
injuries and illnesses in addition to the
information made available under this
section.

(3) Access to the log provided under
this section shall pertain to all logs re-
tained under the requirements of
§ 1904.6.

[43 FR 31329, July 21, 1978]

§ 1904.8 Reporting of fatality or mul-
tiple hospitalization incidents.

(a) Within 8 hours after the death of
any employee from a work-related inci-
dent or the in-patient hospitalization
of three or more employees as a result
of a work-related incident, the em-
ployer of any employees so affected
shall orally report the fatality/mul-
tiple hospitalization by telephone or in
person to the Area Office of the Occu-
pational Safety and Health Adminis-
tration (OSHA), U.S. Department of
Labor, that is nearest to the site of the
incident, or by using the OSHA toll-
free central telephone number.

(b) This requirement applies to each
such fatality or hospitalization of
three or more employees which occurs
within thirty (30) days of an incident.

(c) Exception: If the employer does
not learn of a reportable incident at
the time it occurs and the incident
would otherwise be reportable under
paragraphs (a) and (b) of this section,
the employer shall make the report
within 8 hours of the time the incident
is reported to any agent or employee of
the employer.

(d) Each report required by this sec-
tion shall relate the following informa-
tion: Establishment name, location of
incident, time of the incident, number
of fatalities or hospitalized employees,
contact person, phone number, and a
brief description of the incident.

[59 FR 15600, Apr. 1, 1994]

§ 1904.9 Falsification, or failure to
keep records or reports.

(a) Section 17(g) of the Act provides
that ‘‘Whoever knowingly makes any
false statement, representation, or cer-
tification in any application, record,
report, plan or other document filed or
required to be maintained pursuant to
this Act shall, upon conviction, be pun-
ished by a fine of not more than $10,000,
or by imprisonment, for not more than
6 months or both.’’

(b) Failure to maintain records or
file reports required by this part, or in
the details required by forms and in-
structions issued under this part, may
result in the issuance of citations and
assessment of penalties as provided for
in sections 9, 10, and 17 of the Act.

[37 FR 737, Jan. 18, 1972]

§ 1904.10 Recordkeeping under ap-
proved State plans.

Records maintained by an employer
and reports submitted pursuant to, and
in accordance with the requirements of
an approved State plan under section
18 of the act shall be regarded as com-
pliance with this part 1904.

§ 1904.11 Change of ownership.
Where an establishment has changed

ownership, the employer shall be re-
sponsible for maintaining records and
filing reports only for that period of
the year during which he owned such
establishment. However, in the case of
any change in ownership, the employer
shall preserve those records, if any, of
the prior ownership which are required
to be kept under this part. These
records shall be retained at each estab-
lishment to which they relate, for the
period, or remainder thereof, required
under § 1904.6.

§ 1904.12 Definitions.
(a) Act means the Williams-Steiger

Occupational Safety and Health Act of
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